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ADDING MORE PAYMENT TYPES
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Adding more Payment Types

When logged into the merchant you have created, by default, the Cash Payment
type is activated when creating a merchant — to add more , the below steps can be
followed.

Step 1

Click on Finance under the Admin Nav Bar -> Finance -> Payment Types

Welcame Back, <ADMIMISTRATOR> Damied! |test_Hospitaity

@ Dashboard Pay t T

PAYMIENT TYPE LIST D Create Payment Troe
Seq  Payment Type Dretault Change Given Open Cash Drawer Reference Reguired Enabded POS ToGa Apps  Take-Away WAS  Manager PIN Required
@ 78 1 Cash o o o o
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Step 2

Click on Create Payment Type

k. <ADMINIS Y6 Diambed! [rest H

PAYMENT TYPE LIST ﬁ © Create Payment Type

Seq Payment Type Detault Change Given Open Cash Drawer Reterence Reguired Enabled POS TolGa Apps Take-Away VAS  Manager PIN Required

Payment Tvpes

Step 3

Select the payment type you want to add from the dropdown

ATOR » Davied! [best_Hoesp

Paymant Type  Selecl & paymern type
Manual Confirmation Payment
0

Display Mam * e
Activities

Detault Payment Type
Marager PIN Required - ~

External Code CashKaeapsr LOPP

§ 7 - Levy Type

Credit Card

Levy Value Credit Note
Dbt Card
Depaosit Returned

Change Given Dinepian Deposit
Diners Club

Open Cash D irmes oPo
EFT Transters
ElectronicLing
Env Card Maching
Excharges

Pay acceunting directly B

Fully Discouried

Groupon

Gusty

HB

Hosting

Healiar

o Howss Use
i1 Solutians
Innervation
Kischen
Lay-by
Loyaity

Allow payment type change

Reference Reguired

Enabled
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Step 4

Select the relevant settings for the payment type

@ Dashboard

Detault Payment Type

Enabled POS

Enabled Apps

Enabled Take-Away

Enabled VAS

Manager PIN Required

External Code

Levy Type

Levy Value

Change Given

Open Cash Drawer

Allow payment type change

Pay accounting directly

Reference Roguired

Frahled

Card

Coard
Yes © N
Yer O N
Yes O N
s © N
Yor © N
Yes ©O N

0.00
O Ye: No
Yes © No
oV No
oV No
Yos © No
a v N

Workshop17 Tabakhuis, Corner of Tabak and Louws Street Paarl, Cape Town, 7646




b ..

G v

order

right now!

ta

e

v

Step 5

Click on the green Create button

I Welcame Back, <ADMINISTRATOR » Damiel! [best_Hospitality_2 [1551] Defmlt &
Enablad POS Yes @ Mo
Enabled Apgs You D Mo
Enabled Take-f&way Yes @ Mo
Enabled WAS Yes D Mo
Warager FIN Required Yes O Mo
External Code
Lewy Type: none
Levy Value 000
Paymrent Typars
Change Given 0 Y 0
Open Cash Drasver Yes @ Mo
Allow payment type change 0 es Mo
Pay actounting directly 0 Yes M
Reference Reguired Yes D Mo
Enalblad 0 i 210
Seq 2

Step 6

After creating the payment type and adding it to the tenant, publish per location

Workshop17 Tabakhuis, Corner of Tabak and Louws Street Paarl, Cape Town, 7646




	Adding more Payment Types
	Blank Page



