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Adding more Tax Types & Tax Groups

When logged into the merchant you have created, by default, the Tax Group you selected
merchant setup will be added and enabled as default e.g. SARS Tax Group with VAT Tax
Type set at 15% - to add more , the below steps can be followed.

A Tax Group is assigned to a product, a Tax Group can consist of one or more Tax Types
can either be set as the Default tax group which will then automatically be added to each
product created.

Step 1

Click on Finance under the Admin Nav Bar -> Finance -> Tax Types

k. < ADMINISTRATOR > Duaied! [best_H Lality 551} De it

@ Dashiboard

Tan Groups are used to link tases to products. They also aliow muitiple tases to be assigred to a product
Tax Group Tax Types Default Active [1¥]
SARS WA Hie
TAX TYPES @ Create Tax Type
§

Order Tax Mame Rate Inclusive [#]

@ J 0 1 VAT 1500 1434

Step 2

Create a Tax Type by clicking on Create Tax Type
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@ Dashboard

Tan Groups are used to lrk tases to products. They also allow multiple tases to be assigred to a product

Tax Group Tax Types Default Active [[+]

s B SARS VAT 119

TAX TYPES q -I
§ ¥ -

Order T Name Rute Inclusive o]

L | 1 VAT 15.00 1434

Step 3

Add a Tax Name for the Tax Type

@ Dashboard

Esclusive VAT
Order
inclusive O Yes Mo
Variable Rate Yes @ Mo
Rate %

§ 7 Bl Aeterence

Accousting Tax ID

Start Date

End Date

Step 4

Select whether the Tax Type is Inclusive (Inclusive set to Yes by default) or
(Exclusive means set Inclusive to No)
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@ Dashboard

Variable Rate

Rate %
§ Bl Reterence
Accounting Tax ID

Start Date

End Date

Step 5

Leave Variable Rate set to No

lorder
@ Dashboard
Owder
$ 7 Bl Reterence
Accourting Tax 1D
T T Start Date
End Diate

Step 6

Add a Rate % / Tax Type Percentage
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@ Dashboard
Escle e VAT
Order
]
°
§ 7
Accouriting Tax ID
" Start Date
End Date
Step 7

A Reference can be added if required/desired - else leave blank

anch, <ADMINISTRATOR » Danbel! [best_Hosp

@ Dashboard
Enclusive VAT
Order
-]
-]
§ F
Mccounting Tax ID
o Start Date
End Date
Step 8

Acc
manual filling is desired — else leave blank
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deccounting Tax ID

Start Date

End Date

Step 9

Start and End Dates can be filled, which will be looked at by POS and applied to
only if the date is between those dates - if outside, the tax type won’t be applied

@ Dashboard

Start Date

End Date
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Step 10

Click on the green Create button

Step 11

To apply this Tax Type'/s to products, they have to be part of a Tax Group

You can either setup a new Tax Group or add the Tax Type to an existing Tax Group

To setup a new Tax Group, click on Create Tax Group

nack, <ADIMINISTRATOR » Dasbed! (best_H.

@ Dashboard
®
TAX GROUPS
Tax Groups are uved tolink taes. to products. They also allow multiple taxes 1o be assigred bo 2 product
Tax Group Taot Types Default Active 18]
re SARS wAT 2119
§ ¥
TAX TYPES O Create Tax Type
T Ty
Order Tax Mame Rate Inclushve [[»]}
@ 7§ 1 VAT 15,00 1434
L | 2 15% Esclusive VAT 15.00 o 1438

Step 12

Enter a Tax Group Name
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me back, <ADMINISTRATOR > Daniel! [test_H

@ Dashboard
Exclusive SAR
Tax Type VAT
15% Exclusivg VAT

Default Yes @ Mo
Mtive O es Mo

§ ¥

Tax Ty

Tick the Tax Type/s that should be part of this Tax Group

Ddef I W ek, < ADMINISTRATOR » Damied! [test_Hosp
@ Dashboard
Exclumive SAR
Default Yes © Mo
Active O Yes Mo
s F
Tax Ty

Step 14

Select whether the Tax Group should be Default for all new products being created
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@ Dashboard

Exclusive SAR
Dafault Yes O Mo
Active O Yes Mo

Step 15

Enable or disable the Tax Group by making it Active by ticking Yes or not - it is defaulted
to Yes and suggest leaving it there

¢ ack, <ADMINISTRATOR  Dasiel! (best

@ Dashboard

Esclusive SAR
Default Yes © Mo
Actihve Q Y Mo

Step 16
Click on the green Create button
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