
TALLORDER SOLUTIONS
CASH UPS
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Please note. Make sure that all Tabs on the Shift you are about to Cash Up on 

are closed/Checked out. 

Once all the Tabs on the Shift has been closed, you will see a button on the top left 

(three white stripes). If you click on this button, you will see a drop-down menu 

where you need to click “End Shift” (Marked in Red): 

You can also access the End Shift process in “Settings” by clicking on the “End 

Shift” (Marked in Red): 
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You then need to ONLY populate either the box on the left, marked in Green OR the 

box on the right marked in Blue. At right-hand option you need to add the number of 

notes that you have. Ex. 2 R200.00 notes, 4 R100.00 notes. The same goes for 

Coins. 

Please note: Do not include your Opening Float amount when populating the Cash 

section of the Cash Up. You need to add the Opening Float amount that you took at 

the beginning of the Shift in the top right of the screen. (Marked in Purple): 

As shown in the picture below, you need to populate the received amounts that you 

have received. (Your Payment options might differ from the below picture). 

Please Note: If a client makes an Account Payment to top up their accounts, you 

need to add that as cash if the payment type was Cash. Same goes for a Card 

Account Payment. So, if it was Cash, you need to add it at step “c”. If it was a Card 

Payment you need to add it in step “d” by Card. If a Tab was paid by an account you 

need to add it by Account in the picture below. 
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You will then see the following page where you can double check your Cash Up 

amounts. 

The last step is to see if there are any Variances. If so, you can click “Cancel” to re-

do the previous steps. The amounts under “System” are the amounts the system 

added up during your shift. If your tally is the same as what the system states, you 

won’t have any variances. Gratuity for each Payment Type will be stated on the far 

right. 

Please Note: System total includes gratuity. 
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